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T Chief Executive Officer - Hospitals

APPLICABLE TO: New Jersey Hospitals ONLY

SUBJECT: Criteria for approval of a hospital offsite location to be reimbursed
as hospital-based.

EFFECTIVE: For dates of service on or after September 15, 1287

BACKGROUND: As proposed in the New Jersey Register (29 N.J.R. 1003)

published on April 7, 1997, and effective when published as an
adoption in the N.J.R. on September 15, 1997, all hospitals located in New Jersey will
be required to submit to the Division of Medical Assistance and Health Services
(Division) information on each of the hospital's offsite locations demonstrating that the
location has met the requirements for reimbursement as hospital-based as defined in
the adopted regulations. This rule does not apply to a freestanding hospital affiliated
narcotic and drug abuse treatment center. This type of facility will continue to be
reimbursed in accordance with N.J.A.C. 10:52-2.7,

PURPOSE: To provide hospitals with a standard form which shall be used when
submitting information to the Division when this proposal is adopted on
September 15, 1987.

ACTION: This information must be submitied no later than October 15, 1997, Each
hospital is required to submit and request approval from the Division of

any existing offsite location(s) and any new offsite location(s) after
September 15, 1987

Please complete the attached form entitled “Offsite Location (Entity) Certification
Form” for each offsite location and include two (2) copies of all supporting
documentation demonstrating that the offsite location should be reimbursed as hospital-
pased. The attached form indicates the minimum required information that must be



submitted with supporting documentation. However, the burden of proof is on the
hospital to submit all documentation necessary to demonstrate that the offsite location
meets the proposed requirements. Therefore, a hospital must submit sufficient
documentation, in addition to the minimum requirements, to ensure that the Division will
have all necessary documentation to make its determination as to whether or not the
offsite location will be reimbursed as hospital-based.

All forms must be certified and dated by the appropriate hospital personnel. As noted in
the adoption, all approvals given by the Division are subject to subsequent detailed
reviews which may occur at any time at the Division's discretion.

As indicated in the Division's adoption, 2 hospital may only reguest an exception to
Criterion #1. The last page of the attached form entitled “Exceptions to Criterion #1"
must be completed with all supporting documentation attached if an exception is
reguested.

After the detailed review, the Division will issue a determination letter which will approve
or deny the reimbursement for the services. Consistent with the adoption, effective 20
days after the date on the determination letter, the offsite location will not be reimbursed
as hospital-based if:

1. The form was not completed in accordance with the requirements as
set forth hersin; and/or

z, The submission was lacking documentation; and/or

3. The hospiial had failed to adequately demonstrate why the offsite location
met the criteria indicated in the adoption.

If the services provided at the entity are not approved by the Division as an outpatient
nospital service, the entity may apply as a provider of another type of service(s) to the
Division of Medical Assistance and Health Services, Provider Enroliment Unit, P.O.Box
712, Mail Code #8, Trenton, N.J. 08625-0712, or the fiscal agent, as appropriate,
consistent with N.J.A.C. 10:49-3 and 4, and the procedures for Provider Enrollment as
indicated in the appropriate provider service manuals, such as in N.J.A.C. 10:66,
Independent Clinic Services, orin N.J.A.C. 10:54, Physician Services.

For further information or guestions, please contact the Division of Medical Assistance
and Health Services, Hospital Reimbursement, Robert Shusko or Jacqueline Cantlin, at
(609) 588-2693.

Attachment: “Offsite Location (Entity) Certification Form - (FD-392 (6/97))"

RETAIN THIS NEWSLETTER NUMERICALLY BEHIND THE NEWSLETTER TAB
(BLUE TAB MARKED “5")
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